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Instructions for Seat Allotment, Candidate Actions, Surrender and Further-Round Eligibility 
  



IMPORTANT Candidates are advised to read this manual carefully before exercising any action. 
The action selected by you may affect your admission status, eligibility for subsequent rounds 
and Security Deposit. 

1. General Instructions 
 

• Login to the counselling portal and carefully check your Round 2 allotment status. 

• Read the action options and their consequences before making a selection. 

• Once an action is confirmed, it will not be reversible. Therefore, select the action carefully. 

• Where Security Deposit forfeiture is stated, your Security Deposit will be forfeited upon 
confirmation of that action. 
 

2. Round 2 – Seat Upgraded 

If your Round 1 seat is upgraded in Round 2, the upgraded seat will be displayed on your 
candidate dashboard. You will be provided with three actions: Freeze, Float and Reject. 

2.1 Freeze 

• Select Freeze if you wish to accept the upgraded Round 2 seat and discontinue 
participation in further rounds. 

• You must report physically to the allotted Institute and complete the admission process. 

• After selecting Freeze, you will not be eligible for further counselling rounds. 

2.2 Float 

• Select Float if you wish to accept the upgraded Round 2 seat provisionally and remain 
eligible for subsequent rounds. 

• You must report to the allotted Institute and complete document verification. 

• After successful verification by the Institute, you can download your Provisional Admission 
Letter for the new allotment. 

• You will remain eligible for further counselling rounds. 

2.3 Reject 

• Select Reject if you do not wish to accept the newly allotted Round 2 seat. 

• You will remain eligible for further counselling rounds. 

• Your Security Deposit will be forfeited. 

WARNING Before confirming Reject, carefully read the warning displayed on the portal. By 
proceeding with Reject, your Security Deposit will be forfeited. 



3. Round 2 – No Upgradation: Round 1 Seat Retained 

If you were allotted a seat in Round 1 and are not upgraded in Round 2, your Round 1 seat will 
remain retained. You must carefully choose the appropriate action according to your intention. 
 

3.1 Freeze Round 1 Seat 

• Select Freeze if you wish to retain your Round 1 seat and complete admission. 

• You must report physically to your Round 1 allotted Institute and complete the admission 
process. 

• After selecting Freeze, you will not be eligible for Round 3. 

3.2 Surrender Round 1 Seat 

• Select Surrender if you do not wish to retain your Round 1 seat. 

• You must upload the required Self-Declaration/Surrender Document through the portal. 

• Your Security Deposit will be forfeited. 

• You will remain eligible to participate in Round 3. 

WARNING By proceeding with Surrender, your Security Deposit will be forfeited. You will remain 
eligible for Round 3. 

3.3 Retain Round 1 Seat and Participate in Round 3 

NO ACTION REQUIRED If you wish to retain your Round 1 seat and participate in Round 3, NO 
ACTION IS REQUIRED at this stage. Do not select Freeze or Surrender. 

 

 



4. Round 2 – Fresh Allotment 

If you receive a seat for the first time in Round 2, you will be provided with the following 
actions: 

4.1 Freeze 

• Select Freeze to accept the allotted seat. You must report physically to the allotted 
Institute and complete admission.  

• You will not be eligible for further rounds. 

4.2 Float 

• Select Float to accept the allotted seat provisionally. After Institute document verification, 
download your Provisional Admission Letter. You will remain eligible for further rounds. 

4.3 Reject 

• Select Reject if you do not wish to accept the allotted seat.  

• You will remain eligible for further rounds, but your Security Deposit will be forfeited. 

WARNING Rejecting the Round 2 fresh allotment will result in forfeiture of your Security 
Deposit. 

 

 
 
 
 
 
 
 
 



5. Round 2 – No Allotment 

If no seat is allotted to you in Round 2, your portal will display: 
ROUND 2 RESULT No seat has been allotted to you in Round 2. 

Follow the official counselling schedule and portal instructions for your next eligible round/action. 
 
 

6. Surrender of Round 2 Floated Seat After Provisional Admission 

If you were allotted a Round 2 seat, selected Float and were provisionally admitted after 
document verification by the Institute, you may surrender the seat online. 

• Select the Online Surrender option. 
• Upload the required Surrender Letter. 
• Read the Security Deposit forfeiture warning carefully. 
• Confirm the surrender only after verifying the details. 
• Your surrendered seat will no longer be retained by you. 
• You will remain eligible for Round 3. 
• Your Security Deposit will be forfeited. 

 

WARNING Online surrender of a floated/provisionally admitted Round 2 seat will result in 
forfeiture of your Security Deposit. 

 
 

 
 
 
 
 
 
 
 
 
 



7. Surrender of a Frozen Round 2/1 Seat 

If you have selected Freeze for your Round 2/1 floated seat, you cannot surrender the frozen 
seat through the online surrender option. 
 

• You must physically approach the allotted Institute to surrender the frozen seat. 
• Complete the surrender process as instructed by the Institute. 
• After surrender, you will be eligible for the next counselling round, subject to the applicable 

counselling rules. 
• Your Security Deposit will be forfeited. 
IMPORTANT No online surrender option for a frozen Round 2 seat. Frozen-seat surrender must 
be completed physically at the allotted Institute. 

 
 
 
8. Quick Reference – What Should You Do? 

Your Round 2 Status If You Want to... Action to Select Important Consequence 

Seat Upgraded 
Accept and stop further 
participation 

Freeze 
Physical admission; no further 
rounds 

Seat Upgraded 
Accept and seek further 
upgrade 

Float 
Provisional admission; further 
rounds eligible 

Seat Upgraded Reject new seat Reject 
Security Deposit forfeited; 
further rounds eligible 

Fresh Allotment 
Accept and stop further 
participation 

Freeze 
Physical admission; no further 
rounds 

Fresh Allotment 
Accept and seek further 
upgrade 

Float 
Provisional admission; further 
rounds eligible 

Fresh Allotment Reject new seat Reject 
Security Deposit forfeited; 
further rounds eligible 

No Upgradation 
Retain R1 and stop 
further participation 

Freeze 
Physical admission; not 
eligible for R3 

No Upgradation 
Give up R1 and 
participate in R3 

Surrender 
Security Deposit forfeited; R3 
eligible 

No Upgradation 
Retain R1 and 
participate in R3 

No Action No action required 

 
9. Important Candidate Reminders 

• Always read the action description and confirmation warning before submitting. 
• Freeze requires physical reporting and admission and ends eligibility for further rounds. 
• Float allows provisional admission after Institute verification and keeps you eligible for 

further rounds.  
• Reject results in Security Deposit forfeiture. 
• Surrender results in Security Deposit forfeiture. 
• If your Round 1 seat is retained and you want to participate in Round 3, no action is 

required. 
• Online surrender is applicable to a floated/provisionally admitted Round 2 seat as specified 

above. 
• Surrender of a frozen seat must be completed physically at the allotted Institute. 


